
Sign-in & Sign-out for teaching attendance
1. Go to Teaching Attendance System (http://bit.ly/muict-teaching)
2. Use MU Internet Account or LECTXXX Account to login  
3. Click           (the system will save sign-in time and automatically logout)
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Upload File and Sign-out Upload File after Sign-out

1. upload file (if needs)
2. Click Sig-out

1. upload file
2. Click Save

Click +Screenshot

When you click Sign-out, the system will save 
uploaded file, sign-out time and automatically logout
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PAST SIGN-IN/OUT submenu
❖ Search attendance records and edit (if need)
❖ Add new attendance if you forget on the 

teaching day

EDIT EXISTING RECORD / ADD NEW ATTENDANCE AFTER TEACHING DAY
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SEARCH ATTENDANCE AND EDIT EXISTING RECORD
1. Click           to view teaching attendance
2. Click 
3. Edit time or upload class screenshot (if need)
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ADD NEW ATTENDANCE
if you forget sign-in on the teaching day
1. Click  
2. Fill in teaching attendance form and upload class 

screenshot (if need) and Save
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DOWNLOAD ATTENDANCT SHEET

1 Click ATTENDANCE SHEET menu
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2. Set the condition
3. Click to preview monthly attendance sheet.
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4. Click          to download or click          to print.
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